Accessing Cognos Reports from Within KFS

1. Type www.usc.edu/kuali in the address field of your browser.

2. When the "Kuali at USC" page is displayed, click the Kuali Login button. The "USCnet Login" page will be
displayed.

3. Login, using the USC NetID user name and password. If you do not know your USC NetID or password,
please contact USC Kuali Customer Support at 213-740-5857 or at kuali@usc.edu

4. In the upper right-hand area of the screen, click the |Business inteiigence | |y tton,

The Financial Main Menu page of the Kuali screen will be displayed (see following example).
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The IBM Cognos welcome page shown in the following example will be displayed in a new window or new
tab.
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Note that if you try to access Cognos directly by using a link or a browser bookmark rather than
the |Business ntsiigence | hytton within Kuali, the "USCnet Login" page will be displayed, requiring you to enter your
USC NetlID user name and password.
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1.

How to Run the Chart of Accounts Report

In the IBM Cognos welcome page, under “LookUp Reports” box, click on the “Chart of Accounts”.
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Search by Organization Code. Type the 5 digit org code, then click "Search".
The 10-digit org codes will populate in the "Results" box, then click "Select all".
You will need to click "Insert" to the "Choice" box, then click "Select all".

At the bottom of the page, click the "Finish" button.
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3. Save the report via Excel 2007 Format.
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Below is the spreadsheet report sample:
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7 Chart of Accounts Report Report Run Date: Jul 24, 2018 3:33:07 PM
g Account(s) selected. No Account(s) salected
9

10 Account Date Setecion: Accounts Created: -
11 [Accounis Expired: .

12
|OrgCode | Accthaw Acth Name [Sub  Higher|Fiscal Officer | Fiscal Officer| Supendsor Name  |Supendsor  |Manager  |Manager USC EFS | ACCLCreate |ACCtEMDale |Acc Exp Date
Fund |Ed uscio uscin Hame 3] Acd  |Dste
(Group | Code Status

13 Code Code

14 (2031500000 8914010305 SMETZ UNITRUST HELEN D AFE  'D000 Foster Dennis ‘6418506581 Supenisor, Accoun: 0000000027 Sunga, Merle "1376076218 A O7/01H991 0709749981
15 2031500000 914010427 ROTHROCK UNITRUST LAWRENCE R PHYLLIS  AFB D000  Foster Dennis 'B418506581 Supenisor Account 0000000027 Sunga, Mere 376076218 A 09021999 09091993
16 2031500000 "B914010471  LAZAR UNITRUST JEAN & DAVID AFB D000 Foster Dennls 'B418506581 |Supendsor, Account 0000000027 | Sunga, Merle 1376076218 A 104222003 100232003
17 '29'31500000 R014016222  WICKS GIFT ANNUITY KESSLER & VIRGINIA AFE 000 Foster. Dennis  B418506581 Supendzor. Account 10000000027 Sunga, Merle FATEOTEZIE A QE2E1996 06/26/1996
18 2021500000 'BE14016204  FULLER GIFT ANNUITY BLANCHE AFE D000 Foster, Dennis "B418506581 Supendsor, Account 10000000027 Sunga, Merle ™3TE0TE218 A 1002411997 10241897
19 2031500000 "B14016296  SPAULDHNG GIFT ANNUITY ANTHONY & HELEM AFE D000  Foster Dennis 5418506581 Supendsor Account 0000000027 Sunga, Merle M37B076218 A 12004/1997 1200411997
20 2031500000 'B914016313 | LAZAR GIFT ANNUITY #2 DAVID & JEAN 4FE  'D000 Foster Dennis "6413506881 Supendsor Account 0000000027 Sunga, Merle M37E076218 A 0212411998 022411998
21 B031500000 BO14016317 HOPKINS GIFT ANNLITY ROBERT & LOUISE AFE 0000 Foster, Dennis 'B413506581 Supendsor, Account 10000000027 Sunga, Mere M27E0TE21E A 03031898 03031998
27 2031500000 W314016321 CONTRERAS GIFT ANNUITY JOSEPH AFE  'H000 Foster Dennis 'B418506581 Supendsor, Account 0000000027 Sunga, Merle M37TR076218 A 011281998 011281998
23 2031500000 BI14016333  PAULL GIFT ANNUITY MARGARET AFB D000 Fostes, Dennis 5418506581 Supendsor. Account 0000000027 Sunga, Merle T37E0TE216 A 06M1M998 06111998
24 (2031500000 B214016330 WILBUR GIFT ANNLITY LESLIE AFB D000 Foster, Dennis "B418506581 Supendsor. Account 0000000027 Sunga, Merle ™37TE07E21E A U7/DEM998 070998
25 /3031500000 BO14016358 |ALLEN GIFT ANNUITY 24 CLIFFORD &BETTY  AFE  '0000 Foster, Dennis 'B418508581 Supensor, Account "1000D000027 Sunga, Merle "137B0TB21E A 100372000 10022000
26 (2031500000 BE14018367 QUINLEY GHFT ANNUITY SALLY & JOHN AFE 000  Foster, Dennis "5418506581 Supendsor, Account 10000000027 Sunga, Merfe ™M3TEO78218 A 12021998 120021898
27 2031500000 8914016405 ALLEN GIFT ANMUITY #5 CLIFFORD &BETTY  (AFB D000  Foster Dennis 'B418506581 Supendsor, Account 0000000027 Sunga, Merle T137B0T6218 A 0172001 0117/2001
28 2021500000 B14016516  ALLEN GIFT ANNUITY #6 CLIFFORD'BBETTY  AFB  'D000  Foster, Dennis 'B418506581 Supendsor, Account 10000000027 Sunga, Merle M376076218 A 09192001 03192001
29 2031500000 "B914016524 ALLEN GIFT ANNUITY #7 CLIFFORDABETTY  |AFE  'D000 Foster Deonis 'B418506581 Supenisor. Account MO000000027 Sunga, Merle "I37EOTEZ1E A O1HS2002 01152002
30 2021500000 B214016544  RINGWALD GIFT ANNUITY SIEGFRIED AFE 'D000 Foster Dennis 'B413506581 Supendsor. Account 0000000027 Sunga, Merle TI3TEOTE21E A 06272002 DB2T/2002
31 2031500000 'BO14016568 WESTCOTT GIFT ANNUITY #1 DORIS AFB 'D00D Foster, Dennis 'E413506581 Supendsor, Account 0000000027 Sunga, Merle TI3TEOTE21E A 06182003 DEME2003
32 2021500000 "B214016571 WESTCOTT GIFT ANMUITY #2 DORIS AFE 00D Foster. Dennis B413506581 Supendsor. Account MO00B000G27 Sunga, Merle 376076218 A OBTI2003 OBIZT/2003
33 2021500000 914016585  PULLIAS GIFT AMNUITY CALVIN AFE 000 Foster, Dennis 5413506581 Supenascr, Account 10000000027 Sunga, Merle ™376078218 A 11/07/2002 110772003

A

34 2031500000 8914016588 ALLEN GIFT ANNUITY #8 CLIFFORD & BETTY AFB D000 Foster, Dennis 'G418506581 Supendsor, Account 10000000027 Sunga, Merle T1376078216 TAZH2003 12232003
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