
Accessing Cognos Reports from Within KFS 
 

1. Type www.usc.edu/kuali in the address field of your browser. 
2. When the "Kuali at USC" page is displayed, click the Kuali Login button. The "USCnet Login" page will be 

displayed. 
3. Log in, using the USC NetID user name and password. If you do not know your USC NetID or password, 

please contact USC Kuali Customer Support at 213-740-5857 or at kuali@usc.edu 
4. In the upper right-hand area of the screen, click the  button. 

The Financial Main Menu page of the Kuali screen will be displayed (see following example). 

 

The IBM Cognos welcome page shown in the following example will be displayed in a new window or new 
tab.  

 

Note that if you try to access Cognos directly by using a link or a browser bookmark rather than 
the  button within Kuali, the "USCnet Login" page will be displayed, requiring you to enter your 
USC NetID user name and password.  
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How to Run the Chart of Accounts Report 

 

1. In the IBM Cognos welcome page, under “LookUp Reports” box, click on the “Chart of Accounts”. 

 
 

2. Search by Organization Code. Type the 5 digit org code, then click "Search".  
The 10-digit org codes will populate in the "Results" box, then click "Select all".   
You will need to click "Insert" to the "Choice" box, then click "Select all".   
At the bottom of the page, click the "Finish" button. 
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3. Save the report via Excel 2007 Format. 
 

 

 

Below is the spreadsheet report sample: 
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